ESAA COUNRTY CUP RESULTS PROGRAMME INSTRUCTIONS
When you receive the email with the Excel results programme, DO NOT OPEN FROM THE EMAIL, please save to a folder of your choice, AND SAVE AS MACRO-ENABLED WORKBOOK, the macros are safe to use.
When you open the programme go to the Venue Set-Up tab, the cells that you need to fill in are B2–B8, then the race organisers details in cells B23-B25. And the race distance E2–E7 (and entered in metres as per the example already entered).
[bookmark: _GoBack]When you have completed this, then go to the event tab (which is the same as the one on the declaration sheet). Please fill this in using the same data as you entered on the declaration sheet. For example Bib Numbers and School ID’s.
When you have received all entries back and saved them in a folder of your choice (so they can be found easily). 
DECLARATIONS MUST NOE BE COPIED AND PASTED INTO THE RESULTS PROGRAMME.
Then you will be able to import them using the yellow button that says click here to import entries, see screen shots below.
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When you click on the yellow button you need to follow the instructions on the Microsoft Excel dialog box. Declarations need to be imported in the correct order.
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After importing the first school you will get another dialog box asking if you have more schools to import, by clicking on yes the process will continue until you are happy all schools are imported when they are the click no and the macro will stop running.
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You are now all ready for your event so please save the programme.
image1.png
HH9-~-00&ROGOVI- ESAA Cross Country Cup Results Programme 2023 - Microsoft Excel — X

WM nc | et reeioou  Dehpe romiss s Reiew  vew  fiopoio c@oan

b e LT St | o : B [z tomz e [mome ] S R
= Y - Fill =
e B2 U~ - 8- A-| =) Mese o~ - %+ |5 Coroton ramat | Good el [calutation ctnatory ot oo romt D7 e
- e omatting - a5 Table I are  Poters soeas
S o - 0 o o Swes = i
D13 v fe ~

A | B c [ o E Fleln[r[sx[ v [minfo[prlalr A ~

English Schools' AA Cross Country Cup

For Regional Final and

WYorks 1 : The Grammar School At Leeds - Wednesday 20th September 2023 National Final Please select
the age groups that have
qualified below.
Age Group Entered
Numbers Bibs  School ID Schools JB IB SB JG IG SG JB IB SB JG IG SG
N 16 98 Kettlethorpe High School, West Yorkshire B 6
2 7-12 99 King James's School, West Yorkshire B 1B 6 16
5 13-18 100 Kirkburton Middle School, West Yorkshire B 16
. 19-24 101 Prince Henry's GS, West Yorkshire B B SB IG IG SG
5 25-30 102 Scissett Middle School, West Yorkshire B 16
1 6 31-36 103 The Grammar School At Leeds, West Yorkshire B 1B 6 16
12 7 37-42 104 Woodhouse Grove School, West Yorkshire B B SB IG IG SG
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Microsoft Excel

On the neart screen (File Dialog) Navigate to Declaration Sheet Named:-
Kettlethorpe High School
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My Title

Do you have more schools to import





